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Setting up Outlook on your computer 

Firstly locate the icon for Microsoft Outlook (most likely this will be 

found on your desktop) which looks as such: 

Shortly after clicking the icon, a pop up will 

appear on screen prompting you to input the 

email you'd like to set up. At this stage enter 

your USO username (username.311) followed 

by@lgflmail.org. You can see an example of 

this shown here on the right. Once you have 

inputted this, press connect. 
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following options, select the 'Exchange' icon 

and proceed to the next step. 
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